Budget Planning

Larger-sized events requiring an investment of upfront expenses necessitate the need for planning a budget. This is an important exercise to determine the financial outcome of your efforts and keep track of projected expenses. No one wants to work hard at organizing an event only to see it lose money! You may not have solid numbers to work with initially (contact the NFXF for estimates) so it is important to revisit the budget as you move forward with your event and add revised information to the plan.
ANTICIPATED EXPENSES:






□ Venue





$____________


□ Food/Beverages 




$____________

□ Save the Date cards



$____________


□ Invitations 





$____________


□ Postage





$____________

□ Printing





$____________


□ Speakers/Entertainment



$____________

□ Set Up fees





$____________

□ Speaker fees




$____________

□ Travel





$____________

□ Lodging





$____________

□ Audio/ Visual




$____________

□ Decorations





$____________

□ Other





$____________








Total Anticipated Expenses
$____________

ANTICIPATED INCOME:

Expected Attendance:  ____________________
Ticket Price (per person):  __________________


□ Estimated Registration/Ticket Price

$______________


□ Raffle/Auction




$______________


□ Sponsors





$______________


□ Other Income i.e. Program Ads


$______________




Total Anticipated Income

$______________
ANTICIPATED NET PROFIT:



$______________
(Anticipated Income –Anticipated Expenses) 
NFXF
